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Col # Column Heading Column Contents Description Who

1 Activity Number The manufacturing, construction or maintenance activity number in logical process sequence. (Includes procurement, 
fabrication, transport, receipt on site, construction, commissioning etc.)

SP or Contractor

2 Manufacturing or Construction 
Activity Description

Describe the construction, manufacturing or maintenance activity SP or Contractor

3 By Identify who performs the work described in column 2. SP or Contractor

4 Inspection & Test Activity 
Description i.e. Inspection & Test 
Point

Describe the quality activities or quality characteristics to be verified associated with the work activity in column 2 SP or Contractor

5 Activity Control Procedure Identify quality system procedure or instruction reference for conduct of QC activity defined in column 4 SP or Contractor

6 Acceptance Criteria Identify design specification(s) or code(s) and respective section(s) and clause(s). Also include any critical 
parameters.

SP or Contractor

7 Verifying Document Identify the document(s) used to verify acceptance of QC activity performance SP or Contractor

8 Contractor Inspection Point Define inspection type i.e. W = Witness, H = Hold, R = Review, S = Surveillance. SP or Contractor

9 Contractor Initials Leave blank for later verification. SP or Contractor

10 Principal’s Inspection Point Define inspection type i.e. W = Witness, H = Hold, R = Review, S = Surveillance. Principal’s 
Representative

11 Principal’s Representative’s Initials Leave blank for later verification. Principal’s 
Representative

12 Comments Additional qualifying data as required. Both as appropriateAdditional Clarification
 Inspection and Test Point

A point or stage in the fabrication and construction cycle where an inspection or test activity is performed. All inspection and test points in the process should be recorded in the ITP.
 Principal’s Witness Point

An inspection and test point on the ITP designated by the Principal as an activity to be observed by the Principal’s Representative. If a Principal’s Representative is not present at the pre-
arranged time and assuming due notice was given, the Service Provider or Contractor may proceed with the activity.

 Principal’s Hold Point
An inspection and test point on the ITP designated by the Principal as a point beyond which the Contractor will not proceed without authorisation. The activity will normally be witnessed by 
the Principal’s Representative although in some circumstances, the Contractor may be notified in writing that the activity may proceed without the Principal’s Representative.

 Surveillance (Monitoring)
Continuing evaluation by Principal and Contractor of the status and use of procedures, methods, inspection activities and records analysis to ensure quality requirements will be met.

 Review
Examination of documentary evidence related to inspection and test activities to verify that activities have been conducted satisfactorily and that results are acceptable.

Inspection & Test Plan (ITP) Form Notes
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