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INSPECTION & TEST PLAN (ITP)
Inspection & Test Point ITP Type | Slide 1
Legend Contractor: Scope:
Contract
H = Hold Point No | Descr: ITP No:
W= Witness PDII'I't. Revizion
R = Document Review Subcontractor: No:
5 = Surveillance Subcontract
No |/ Descr: Date:
e e
= =
. - Elm gla
Act Manufacturing or Inspection & Test Activity Activity Acceptance Verifying |5 |5 2| 2|
Construction Activity By L Control . = 0 e Bl 2|= Comments
No. L Description Criteria Document |2 5|2 E[(2 5|2
Description Procedure ERIEE | ElIF=2
E2|lEa|EE|E8s
o %o g(E ®|EE
D E e s
(1} (2} (31 (4) (5} (6) (T} (8) | (9) | (100 | (11) (12}
Acceptance of this document does not relieve the Contractor of responsibility for Principal's Acceptance By: Date:
compliance with Contract terms and conditions. Select appropriate acceptance box below.
ACCEPTED, ACCEPTED AS NOTED, NOT ACCEPTED,
Work may proceed (O [REVISE & RESUBMIT, O |REVISE & RESUBMIT, O
Work may proceed Work may ‘not’ proceed | ... s s s s | v | |
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Inspection & Test Plan (ITP) Form Notes

Slide 1
Column Heading Column Contents Description “

Activity Number The manufacturing, construction or maintenance activity number in logical process sequence. (Includes procurement, SP or Contractor
fabrication, transport, receipt on site, construction, commissioning etc.)
2 Manufacturing or Construction Describe the construction, manufacturing or maintenance activity SP or Contractor
Activity Description
3 By Identify who performs the work described in column 2. SP or Contractor
4 Inspection & Test Activity Describe the quality activities or quality characteristics to be verified associated with the work activity in column 2 SP or Contractor
Description i.e. Inspection & Test
Point
5 Activity Control Procedure Identify quality system procedure or instruction reference for conduct of QC activity defined in column 4 SP or Contractor
6 Acceptance Criteria Identify design specification(s) or code(s) and respective section(s) and clause(s). Also include any critical SP or Contractor
parameters.
7 Verifying Document Identify the document(s) used to verify acceptance of QC activity performance SP or Contractor
8  Contractor Inspection Point Define inspection type i.e. W = Witness, H = Hold, R = Review, S = Surveillance. SP or Contractor
9  Contractor Initials Leave blank for later verification. SP or Contractor
10  Principal's Inspection Point Define inspection type i.e. W = Witness, H = Hold, R = Review, S = Surveillance. Principal’'s
Representative
Representative
AdditiorainGlarification Additional qualifying data as required. Both as appropriate

> Inspection and Test Point
A point or stage in the fabrication and construction cycle where an inspection or test activity is performed. All inspection and test points in the process should be recorded in the ITP.
> Principal’s Witness Point
An inspection and test point on the ITP designated by the Principal as an activity to be observed by the Principal’s Representative. If a Principal’s Representative is not present at the pre-
arranged time and assuming due notice was given, the Service Provider or Contractor may proceed with the activity.
> Principal’s Hold Point
An inspection and test point on the ITP designated by the Principal as a point beyond which the Contractor will not proceed without authorisation. The activity will normally be witnessed by
the Principal’'s Representative although in some circumstances, the Contractor may be notified in writing that the activity may proceed without the Principal’s Representative.
> Surveillance (Monitoring)
Continuing evaluation by Principal and Contractor of the status and use of procedures, methods, inspection activities and records analysis to ensure quality requirements will be met.
> Review
Examination of documentary evidence related to inspection and test activities to verify that activities have been conducted satisfactorily and that results are acceptable.
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ITP REGISTER
Contract .
Contractor: 1D Slide 1
Contract:
Work Scope Details ITP Details
Date
Plant Area / Section / Date Partially | Date Fully
Sub-system | Work (Test) Pack / Submitted | Accepted, | Accepted
Plant, Plant System Discipline | Asset ltem Test Pack / Aszet Name Item ITP ITP ITP By Work to Without

Description Description AssetlD Description Mo ] Discipline Status (Contractor| Proceed | Limitation

v v g v v v v g v v v
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| PUNCH LIST (PL)

Priority Legend Slide 1
A = Immediate Contractor: Contract No:
B = Prior to Practical Completion Plant/System/ Punch List
C = Prior to Product Introduction P&1DG: Type:
D = After Product Introduction ArealSections!
Description: Discipline:
2]
m =
S IR
=i <E|Exg
z EE|2E|z¢
ltem G Date to Ea|l2a|F =
No Asszet No Aszszet Description Date Raised| & Complete :3 & & & o Comments Audit
1) (2) (3) (4) (5) (6) ] (8) 9 10) (11)
PL Inspection By:
Principal's Representative: Date: Punch List ID:
This punch list is not to be considered final or complete and may be subject
to the results of further inspections andior tests.
................................................................................ | S|
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PUNCHLISTNOTES

Careful, timety punch listing or completion reporting is essential in meving from the advanced stages of field construction to practical completion in
a controlled manner with minimum delay. Punch listing includes verification of work completion and satisfactory completion of all ‘receiving’ and ‘in-
process’ inspection, testing and verification required by CQP, TPs and any other documented procedures.

1. Preliminary Punch Lists
(l.e. plant area, section, sub-system, discipline, asset item etc.)

Preliminary punch lists are single discipline punch lists for discrete, 'bite sized” sections, subsections or single compenents of larger more complex
systems. E.g. piping test packs form discrete sections of a complete plant process system, steel structures support process vessels and piping
etc.

Punch lists should be divided into the following typical disciplinary groups, civil, building, structural steel, piping, vessels, rotating eguipment,
electrical, instrumentation, surface protection, insulation etc.

Initial punch lists should focus on the cutstanding work reguired to either enable progression to the next major construction step (e.g. pre-hydro
punch list in the case of piping), system punch listing or practical completion. Preliminary punch listing should be undertaken as early as
practicable to facilitate the earliest practicable completion. Preliminary punch lists gshould include work requiring correction, work reguiring
completion and work not started

2. Plant / Plant System Punch Lists

When a plant or system is substantialtly complete, the complete entity should be punch listed to ensure that all system compenents have been
installed in accordance with P&ID=, instrument diagrams, single line diagrams, loop diagrams and other specifications.

System punch lists should focus on safe and complete operability, which reguires adeguate working knowledge of system components and
familiarity with beth process and general operating reguirements. System punch listing should be undertaken as late as practicable to take full
advantage of initial punch listing. System punch lists should include (but not be limited to) the following.

« Equipment and associated services completed, tested and test blinds removed.
+ Piping and valves tight, clean and installed to PEID.

« Instruments connected, tested and calibrated.

« Electrical equipment tested and operable.

« Personnel safety reguirements completed.

+ Accessibility reguirements completed.

« Plant area tidy with scaffolding and other construction facilties removed.

« Statutory reguirements (codes, permits, regulations etc) complete.

3. Punch Listing

Punch lists should be prepared using the standard punch list form and identified with a unigue seguential list number relating to contract, system,
area work pack or P&ID as appropriate by the principal's representative. Punch lists must be legible, contain sufficient location detail to enable
others to find work items and defect and outstanding work descriptions must be clearty understandable by all concerned. Priorities (defined on
the punch list form) and reguired completion dates must be specified for all punch list items.

Punch list originals are sent to the contracter under transmittal for inclusion in the final QC MDR where they can be progressively signed off by
the contractor and the principal’s representative as punch list work items are completed. The principal's representative will retain copies of
ariginal punch lists.

4, Completion Monitoring / Completion Register

Punch listing or completion reporting iz carried out for both quality and contractual purposes. The full punch-listing pregramme should be identified
when contract works commence and subseguently monitored to ensure that nething is overlooked, and that facilitation of the completion process
iz optimized.

Once QC test packs have been defined and P&IDs marked up, the principals representative will compile a completion register by setting up a
completion register for each major system and service provider or contracter. The proposed test packs and punch lists for which a service
provider or contractor is responsible are listed in respective completion registers. As the punch listing / completion inspection process is
completed, completion dates for respective punch list tems are noted on the punch list form o that there's always a clear, up-to-date record of
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COMPLETION REGISTER
Contract 5
Contractor: 1D Slldie‘l
Contract:
Work Scope Details Punch List Details
Date
Plant Area / Section / Date Reqd ; Remaining
Sub-gystem / Tests & E § Date PL Date PL Date A/B Items
Plant, Plant System Discipline | Asset ltem |Test Pack /| Test Pack /| Asset ltem NDT £ | = | Punchlist | Inspection | Issued to ltems Cmplid / PL
Description Description AssetID Description Completed g | Discipline | Competed | Contractor [Completed| Trnsfrrd |Status
v v v v v v v v v v

v
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CONSTRUCTION /| MAINTENANCE NON-CONFORMANCE REPORT

Contractor:

Contract:

Contract No:

‘ NCR No:

Asset Name /
Description:

Asset No:

Spec!
Dweg No:

A. NON-CONFORMANCE DETAILS {Attach sketch if necessary)

Issued By:
{Prrncpl's Rep)

Date:

Received By:
{Contractor)

Date:

B. CONTRACTOR"S RESPONSE / DISPOSITION:

Repar] ]

Replace | ] |

Use As Is||:||

Signed:
{Contractor)

Date:

C. PRINCIPAL'S REPRESENTATIVE DISPOSITION | APPROVAL

Signed:
{Prrncpl's Rep)

Date:

D. PRINCIPAL'S REPRESENTATIVE RE-INSPECTION:

[AeepedD] [ Reiesiea]0)

Signed:
{Prrncpl's Rep)

Date:
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NON-CONFORMANCE REGISTER

Slide 1
Contractor: Contract ID:
Contract
Name:
® - g NC
Date :c: E _§ - ,§ E - E E Reinspected
NC Issued By | NC Received | Received | 8 5 » |2 » = | Dateof |3 22 By
Date NCR |NCR| Asset NC Summary {Principal’s By By E %§ E §§ Principal's | £ £ § {Principal’s
Initiated No I Asset Name (Short description) Rep) (Contractor) | Contractor 8 & o | £ & < |Disposition| & & < Rep)
v v v v v v v v v v v v v
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SITE INSTRUCTION (8l)

St Slide 1

(Contractor) Page: of

Contract No: Date:

Contract Name:
You are directed to attend to the following matters to meet requirements under the subject Contract:
(Enter required information and select check boxes below as appropriate.)

Subject: Ref:‘

{use continuation sheet as appropriate)

The Practical Completion date due to this Site Instruction:

Remains|
Unch. d
|

Increase Decreases
s By: days By:
This Site Instruction does not alter the Contract value.

All terms, covenants and conditions of the subject Contract remain in full force and effect.

o

Issued By: Title:

Approved By: Title:

Signed acknowledgement must be returned to the Principal by the Contractor.

Receipt of 5| acknowledged by Contractor:

Signature:

Title:

Date:

Distribution:
Original: Contractor
Duplicate: Contractor signs and returns to Principal
Copies: Contract Sl file
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SITE INSTRUCTION REGISTER

Contractor: Contract ID:
Contract:
£ —
2w
i
ad
E
) Date
LS Acceptance
&5 Date Issued| Received
Date Sl E 1} to from Acceptance By
Initiated 5l No 5l Subject 5l Ref a S Issued By Approved By Contractor | Contractor | (Contractor's Rep)
v

v

v

v

v

v
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VARIATION ORDER (VO)
VO No:
To:
{Contractor) Page: of
Contract No: Date:
C

You are hereby instructed to carry out the following work:
(Enter required information and select check boxes below as appropriate.)
At your lump sum price of $

At your schedule of rates specified under the subject contract.

On a time and material basis. Submit your claim within ten (10) days of completion date.

Time sheets for all supervision, labour, material plant and equip t are to be signed daily

Prices | rates are fixed

Prices | rates are subject to rise and fall

000 O

Full Work Description

Subject: ‘ Ref:‘

{use continuation sheet as appropriate)

The Practical Completion date due to this Site Instruction:

i T
! D ‘ s B.'r=| days By:‘ ‘d&ys

This Site Instruction does not alter the Contract value.

All terms, covenants and conditions of the subject Contract remain in full force and effect.

Issued By: Title:

Approved By: Title:

Signed acknowledgement must be returned to the Principal by the Contractor.

Receipt of VO ackl ledged by Contractor:

Title:

Date:

Distribution:
Original:  Contractor
Duplicate: Contractor signs and returns to Principal
Copies: Contract VO file
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VARIATION ORDER REGISTER

Contractor: Contract ID: Slide 1
Contract:
£ —
2w
» B F
E ?El a
m s 5 Date
= Yos Acceptance
8 B85 Date Issued| Received
Date VO ; VO Value E E to from Acceptance By
Initiated VO No VO Subject VO Ref = |ifKnown | o Issued By Approved By Contractor | Contractor | (Contractor's Rep)
v v v v v v v v

v v v v
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Document Transmittal Notice

To:
(Company) Transmittal No:
Attention: Date Compiled:
Contract:
Contract ID:
Issued For
- 8 o
S|w|E B
HHHHBE
gl2|2|8| |=
a |z 2 = .
£ 53 § HEEE
E Document ID Rev# Title / Description § E & 8 -‘I’.‘ :f.u IE
y ojojo|o|o|o
2 ojojo|o|jo|o
3 ojojo|o|jo|o
. ojojo|jo|jo|o
. o|O|o|o|o|Oo
s ojojo|jo|jo|o
7 ojojo|o|jo|o
2 ojojo|o|o|o
g ojojo|o|jo|o
10 ojojo|o|o|o
" ojojo|o|jo|o
12 ojojo|o|jo|o
1 ojojo|jo|jo|o
1a ojojo|o|jo|o
s o|o|o|o|o|D
Sender:
Company:
Date
Sent By: Sent:
Receiver:
Company:
‘ Date
Received By: Receiv

Receiver: Please, promptly return copy to sender acknowledging receipt of documents.

Slide 15 of 44
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Document Transmittal Register

Project:
SentTo Issued For
£ elg|2|B| |«=
= S HHE
E Date Contract EE z E £ -3 e . Dat.e
~ | Sent Company Person ID Contract Name Z(E|x|o ||~ Received By Received
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
ooojoja|o
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WELDING CONTROL SHEET (WCS)

Full Materials Traceability - Hazard Levels A & B Slide 1
Job
Job ID: Description
Drawing ID: Line 1D:
Acceptance
Criteria:
Spool| Weld Piece A r{J Piece B WPS 1Widr! Weld NDT PWHT Press Test Comments g
o ID | ID|Heat/ Cert] ID |Heat/ Ce I ID | Date % RTIUT MTIPT Date | RptID | Date | RptID 5
= = s | Date [RT] RptiDYCor| Date |MT] RptiDC or o
o uT DNC PT DNC
v L4 v L4 v L 4 v v L 4 v v L 4 v L4 v v L 4 v L4 v v L 4 v v
Principal's
Representative: Date
CWI TP Date
Inspection Body: Date
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WELDERS RECORD SHEET

Full Materials Traceability - Hazard Levels A & B

Slide 1
Welder:
Line ID:
Spool| Weld Piece A Piece B WPS 1Widr| Wel Weld | Status Comments CWI Date
D D oV Heat Y10 Heat 1D ID | NPS | Date Intls  (Trnsfrd
to WCS

Cert No CertiD

v v ||+ v [l - v v v v v v v v v
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WELDING CONTROL SHEET (WCS) ;
No Materials Traceability - Hazard Levels C, D & E Slide 1
Job
Job ID: Description
Drawing ID: Line ID:
Acceptance
Criteria:
Spool’ Weld 1 WPS TWidr| Weld NDT PWHT Press Test Comments %
D 1] ID | ID | Date g RTIUT MT/PT Date | RptiD | Date | RptID 5
é Date |RT] RptIDC or| Date |MT] RptIDC or =
O uT DNC PT DNC
Principal's
Representative: Date
CWI TP Date
Inspection Body: Date
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WELDERS RECORD SHEET

No Materials Traceability - Hazard Levels C, D & E

Slide 1
Welder:
Line ID;
Spool| Weld | WPS |Widr|Wel Weld | Status Comments CWwi Date
] (] (] ID | NP5 | Date Intls |Trnsfrd

to WCS

o o v o v v o v v -
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Columns O,/

PROJECT RISK REGISTER

Slide 1

anlasay 10 fousbunuos
ajnpay 2§ |ejo] }2aloid

(143d) uoneing payaadxg
pajeinajes uonay Aausbunuos

/ sheq / syasp spun awi|

WNWIXe / 2MSIWIssad
uonay Kausbunuo

Date:

(W) uoneing
Kayi 1sop uonay Aouabunuod

(O) uoneInQ wWnwiwp
ansiundg uonay Aausbunuo

Trigger

Contingency Action

Contingency Action

spbay Lousbunuol

(p.21eD) 81025 ysiy pareBiuw

Joeduw) ysiy pajeBiuy

Ayngeqold ysiy pajebiyy

ssauannaayg uonebmw

Mitigation Action

Q1 uonay uonebimy

21025 ysiy payebiwun

1oeduwy ysiy pajeBipwun

Aungeqold ¥siy pajelwun

adA] 1oedw) ysiy

adAl ¥siy

i ¥sel SHM PalBID0SSY

Risk Description

Project:

al sty | ¢
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MAINTENANCE / CONSTRUCTION JOBE RISK / HAZARD CONTROL

Plant | Site: Date: Slide 1

Job 1D:

Plant Area:

Asset ID:
onditional Fo
Columns G, ¥
Asset Description:

Job Description:

=
W
=
=)
n
=

+ | Activity ID

Activity Description RiskiHazard Risk / Hazard Control Comments

4 Hazard Activity ID
4  Notifiable Work

4 | Detectability

4 Highest Risk

4 Principal Risk

4 | Control Activity ID
4 |Notifiable Work

4  Detectability

4 |Highest Risk
4 | Principal Risk

10

12

Work Permits Required: Work Permit Extensions Required:
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TOOLBOX MEETING RECORD

Contract: Date: |
Site: | Team:
Present:
Spare Spare Spare Spare Spare Spare Spare
Spare Spare Spare Spare Spare Spare Spare
Spare Spare Spare Spare Spare Spare Spare
Spare Spare Spare Spare Spare Spare Spare
Spare Spare Spare Spare Spare Spare Spare
Absent:
Spare Spare Spare Spare Spare Spare Spare
Spare Spare Spare Spare Spare Spare Spare
Topics discussed and employee comments:
1
2
3
4
5
G
7
Handouts:
Incidents & accidents OR task analysis review:
1
2
3
4
5
G
7
Handouts:
Corrective actions:
1
2
3
4
5
G
7
Handouts:
Hazards and emergency procedures raised by employees and discussed:
1
2
3
4
5
G
7
Handouts:
Other:
1
2
Name: Spare D Signature:
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TOOLBOX MEETING REGISTER
Contract:
Site:

£
a é o gg Date
= | Meeting Meeting Ss2ISE Issue
£ | Dpate Team Leader Location |2 &|2 & Unresolved Issues Resolved
1 ao|o
2 ao|o
3 ao|o
4 ao|o

0|0
6 ao|o
T ao|o
8 o|a
9 ao|o
10 ao|o
1 ao|o
12 ao|o
13 ao|o
14 ao|o
15 ao|o
16 o|o
17 ao|o
18 ao|o
18 o|a
20 ao|o
21 ao|o
2 ao|o
23 ao|o
24 ao|o
25 ao|o
26 ojo
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CONTRACT HEALTH & SAFETY PERIODIC PERFORMANCE EVALUATION

Contract: Slide 2
Period: Evaluation Date:
Principal Contractor & Subcontractors for Specific Period Period
Period Metrics Totals
Mo of JHAs / Task Analyses carried out 0
Mo of safety inductions carried out 0
Mo of toolbox meetings held 0
Mo of toolbox meeting minutes completed 0
Mo of site safety inspections completed 0
Mo of incidents identified 0
Mo of incident investigation forms completed 0
Mo of incident causes identified 0
Mo of incident corrective actions identified 0
Mo of incident corrective actions completed 0
Time an project (man-hours) 0
Mo of medical treatment accidents 0
Mo of lost time injuries 0
Contract Cumulative by Period Cmitv
Cumulative Metrics Totals
Mo of JHAsTask Analyses carried out 0
Mo of safety inductions carried out 0
Mo of toolbox meetings held 0
Mo of toolbox meeting minutes completed 0
Mo of site safety inspections completed 0
Mo of incidents identified 0
Mo of incident investigation forms completed 0
Mo of incident causes identified 0
Mo of incident corrective actions identified 0
Mo of incident corrective actions completed 0
Time an project (man-hours) 0
Mo of medical treatment accidents 0
Mo of lost time injuries 0
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CONTRACT CONTACT LIST
Contract:
Site
Company Name Position Landline # | Mobile # Email Address

v

L

Slide 26 of 44
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SITE SAFETY INSPECTIONS - All Categories Slide 1/5

Contract: Slide 2

Area:

Inspectors: Date:

Inspection Categories / Issues Observations

Rating

A |Hazards

—

Are hazards managed adequately?

3%

Is there adequate site signage / hazard board?

(5%

Is there avisitors log present?

4 |Are all personnel being inducted correctly?

o

Are emergency procedures in place?
Are emergency evacuation drills held at prescribed
frequency?

o

B

Are subcontractors safety plans available?

[==]

Are subcontractors safety meetings held?

w0

Are toolbox meetings held?

1

[=

Are all workers passports being verified?
Is hazard identification being done and managed
effectively?

1

oy

1

(3]

I5 task analysis being done for significant operations?
Has all notifiable work been notified in a timely
manner?

Is a permit to work system in place and is it used

14 |effectively?

B |Facilities

1

(%)

=

Are site offices clean and tidy?

(3%

Are ammenity areas clean and tidy?

[%)

Is lunch room and food prep area clean and tidy?

4 |Are temporary electrical installations tagged?

o

Are first aid kits in place and well stocked?

o

Is lighting adequate?

-

Are fire extinguishers charged and current?
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SITE SAFETY INSPECTIONS - All Categories Slide 2/5

Contract: Slide 2

Area:

Inspectors: ‘ Date:

Inspection Categories | Issues Observations

Rating

-y

Are work areas clean and tidy?

[5+]

Are materials stacked safely?

(4]

Are rubbish bins provided and emptied regularly?

4 |Are combustible materials stored safely?

o

Is lighting adequate?

=

|s public protection adequate?
D |Standard Ladders

oy

Are ladders industrial rated and in good condition?

ra

Are stiles / rungs / back stays undamaged?

(4]

Are ladders used correctly & secured top & bottom?
p Ladders

m
w
-
@

-

Are ladders industrial rated and in good condition?

(%]

Are stiles / rungs ! back stays undamaged?

[}

Do personnel work no higher than third step from top?

.

Are ladders used correctly?
nding Scaffold

-
w
-
=

-

|s scaffold erected by cerified scaffolders?

%]

|s Scaftag / Acu-log scaffold register up to date?

[}

|s ladder access to scaffold adequate?

.

Are guard rails between 0.9 and 1. 1metres?

wn

Are intermediate rail / stop ends in place?

=]

|5 debris netting in place where necessary?

-

Are 225 mm minimum toe-boards in place?
Do scaffold platforms have a minimum width of three
planks?

(=]

w

Are planks secured adequately?

10 |Are base plates and sole plates adequate?

11 |ls scafflod bracing adequate?
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SITE SAFETY INSPECTIONS - All Categories Slide 3/5
Contract: Slide 2
Area:
Inspectors: Date:
Inspection Categories / Issues E Observations
X &

G [Mobile Scafiold

iy

Are mobile scaffolds set up on firm ground?

P2

Are wheels locked?

(%)

Is diagonal bracing across base adequate?

4 |Are decks fully planked and secure?

n

Are guard rails between 0.9 and 1.1metres?

o

Are 225 mm minimum toe-boards in place?

~l

Is access safe and appropriate?
Are outriggers in place when scaffold heightis =3
times base width?

=]

9 |ls scafflod bracing adequate?

10 [Are scaffolds only moved without personnel aboard?
H |Elevated Work Platforms (EWPs)

Are EWPs set up on level ground with outriggers fully
1 |extended?

Are EWPs inspected / tested within last 6 months

2 |[visible cerificate]?

Are EWPs operated at least 4 metres from power
lines?

[3%]

4 |ls fall prevention harness worn?

n

I lanyard fixing adequate?

Are EWP operators trained and competent to use EWP
6 (unsupervised?

| |Electrical

Is portable electrical equipment tested, cerified and

1 |tagged three-monthly?

2 |Are leads clear of water and out of harm's way?

3 |Are ELCB /transformers used consistently?

4 |Double adaptors and multi-boxes shouldn't be used.

5 |ls temporary lighting adequate and in good condition?
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SITE SAFETY INSPECTIONS - All Cateqories Slide 4/5
Contract: Slide 2
Area:
Inspectors: Date:
| Inspection Categories | |ssues _E Observations
IS &
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SITE SAFETY INSPECTIONS - All Categories Slide 5/5
Contract: Slide 2
Area:
Inspectors: ‘ Date:
Inspection Categories | Issues é’ Observations
X 2

L |Specific Hazard Controls (Not Exh. ive)

1 [Are all machines compliant with current cerification?
Are all workers and machine operators trained and
competent for their allotted tasks? (Refer Competency
2 |Register)

Are all workers outside digger operating zone when

3 |digger working?

4 [Are trenches covered when notin use?
Have fall hazards been eliminated andfor appropriate
5 [controls implemented?

6 [Are propping systems braced, tied and props okay?
Are safety anchors / static lines for fall prevention

7 |adequate?

Are all vertical reinforcing steel bars capped

8 |appropriately?

9 [Are crane slings and chains cerified?

Are housekeeping, lighting, slips, trips and falls
controls adequate?

Are gas bottles secured correctly when in use and
when in storage?

9

=

9

jry

12 |Are flash back arrestors fitted to oxy / acetylene sets?

13 |Are powder-powered tools currently cerified?

Are powder-powered tool users cerificated and

14 |wearing appropriate PPE?

Are powder-powered tools locked away when not in
15 |use?

|s bump firing of compressed air nailing guns
prohibited?

Is Worksafe notified in advance for site excavations
17 |over 1.5metres?

9

=

9

o

|s excavation timbering in place?

Do excavations and confined spaces have safe access
19 |and egress?

Are senvices identified, located and secured
adequately?

2

=

2

=

Are site workers and public adequately protected?
Have emergency procedures been developed,

22 [communicated and practiced?

Is fire protection comprising extinguishers, hose reels
23 |adequate?and evacuation drill, hot work permits
Are hazardous substances identified and stored
correctly? Are MSDS available?

Are permits to work covering specific activities
identified through task / hazard analysis, such as
confined space, excavations, working over water,
working at height, etc. adequate / effectivce?

&

o

2

=1
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SITE INSPECTION REGISTER

Contract:

|
o |Item 1D

Inspection
Date

Inspection
Type

Location

Inspector|s)

Iszues Requiring Correction

Correction Action

Date
Issue
Corrected

v

v

41

42

43

44

47

48

45
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SITE SAFETY INSPECTION CORRECTIVE ACTION REPORT

Contract:
Contractor:
Area: CAR ID:
Inspection Type: File:
Inspectors: Date:
Review
Corrective Action ltem Date Due Date Completion Status
1
2
3
4
6
7
8
9
10
11
12
13
14
15
General comments | concerns
Ingpector's signature: Date:
Site Supervisor's signature: Date:
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SITE INSPECTION CAR REGISTER

Contract:

Site:

4 | Item 1D

CAR

Initiation

Date

v

Inspection Type

No of Corrective

4 |Actions

Site Inspector
Name

v

Site
Supervisor
Name

Area | Location

v

Date All Corrective

Actions Completed

A

4

20

21

23

24

i
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SITE HAZARD REGISTER

Site:

Contract:

4 | Haz ltem ID

Hazards

Location

Hazard Type

4

Hazard Impact

4 | Type

Risk

Rating

4 | Severity

4 | Liklehood
4  Risk

4 | Cntrl Item 1D

Controls
Eliminate-lzolate-Minimise

Risk
Rating

4 | Severity

4 | Liklehood
4  Risk

Comments

Date
Reviewed

v
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Contract:

HAZARDQUS SUBSTANCE REGISTER

47

43

48

PPE Reqd

2 355

a Max | |Date MSDS| Date Date |2|m “a", S|2|E

E Site | = | Received / | Substance Substance Substancefg' Z|l2 |8 (8|&
& Hazardous Substance Supplier Oty | = Filed on Site Location offSite |0 |0 |& |8 |8 (& Comments

2 oooooio;

2 oooooio;

2 oooooo

. o|ojo|oo|o

” oooooo

27 oooooo

- ooioiooio

- oooo|o|;

@ oooo|o|;

» oooo|o|;

o oooo|o|;

. oooooio;

. oooooio;

- oooooo

5 oooooo

oooooo

ooioiooio

ooioiooio

oooo|o|;

oooo|o|;

oooo|o|;

oooooio;
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NOTIFIABLE WORKS REGISTER

http s/ waw worksafe govt nr‘notifications report-scheduled-or-completed-work hazard ous-work Slide 2

OnLine
Notification:

Contract:

Date Date Worksafe Date

Works Advised Worksafe | Works
Notifiable Works Description Expected | Verbally | OnLine |Reply Date| Done Comments

Item 1D

4
4
4

v v w b v

10

11

12

13

14

16
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v
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QO pate
CAs
Cmplt

]
<
L=}
L=}
4

#

v

Summary of Damage to
Buildings / Equipment /
Vehicles Etc.

Contract:

Event Summary

INCIDENT / ACCIDENT EVENT REGISTER

Key
Witnesses

Person
Event
Reported
To

Person
Reporting
Event

Person(s)
Involved

Person(s) |Employer of

Involved in
Event

Construction / Maintenance Contract QHSE Mgt Form / Register Templates Workbook

Site Location

JUSAT JO B |

te of
vent

[

Contract:or

al asg

v
18

o
%]

(]}

Injury Analysis Column Totals
[o]ofofoJooJofoJo o]ofofofoJo o]oJofofoJo o]oJofo]oo] o Jofo]f
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EVENT INVESTIGATION REGISTER

Contract:

4 Event D

Date of
Event

Incident

Report ID

4

Date
Incident
Report
Rec'd

v

Date
Inwstgtn
Started

v

Investigation Subject

v

Investigator(s)

v

Investigation Outcome
Summary

Corrective Action(s)

Date
Invstgtn
Cmpiltd

v

Date
CAl=)
Cmpltd

Date
Hazard
Register
Revised

v

Date of
Review
at Safety
Meeting

v

10

11

12

13

14

16

17

13
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SITE VISITORS REGISTER

Contract:

Contractor:

Date

Company

Name

Already
Inducted

v

Inducted

Now

v

Visitor

Status (no

induction)

v

Location while on Site
L 4

Arrival
Time

v

Departure
Time
v

Signature

I I A I Y

oo/ o|0|]O0 0O |O|O0|O|O|O|O|O|O|O|O|O)|O

I I A I O I 0 Y
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WORKER COMPETENCY / TRAINING REGISTER

Employer: Competency verification held on file
Training Module | Skill
= = Site Site
5 w 2 a 2 | Apprvd | Ste Safe| Safe safe
= = 1 £ 2 % | = ® |Handler | Safety | Safety | Safety
= E § Hazard Mabile Elevated Fire £ o =ro Test Mgt Mgt Mgt
E = 1D Height Safety | Work Platforms | Extinguishers Workplace First Aid fob| 24 Cert | SUPG | SUPGR | CMC
& US17602 | US17588 | US17600 | US25045 | US23960 | US23966 | US3271 | US4647 | US6400 | US6401 | USG402 | US18496
Date Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry | Expiry
Employee Name | Cmpltd Date Date Date Date Date Date Date Date Date Date Date Date Date Date Date Date Date Date Date Date Date Date Date

v

v

v

v

v

v

v

v

v v

v

v

v

4

v

v
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MACHINERY THERMAL ALIGNMENT ASSESSMENT TEMPLATE FOR VERTICAL PLANE (APPROXIMATION) Slide 1/3

‘ Company

‘ Date:‘ |
NDE Temp DegC DE Temp DegC SM Matl. MM Matl. DE Temp DegC NDE Temp DegC
Point Cold Hot Point Cold Hot “ “ Point Cold Hot Point Cold Hot
1 1 SM LCoE MM LCoE 1 1
2 2 0.0000108 0.0000108 2 2
3 3 3 3
4 4 Matl. LCoE A 4 4
] 20 100 5 20 150 Cl 0.0000108 |m/m°C ] 20 150 8 20 100
Ave 20 100 Ave 20 150 Steel | 0.0000120 |m/m°C Ave 20 150 Ave 20 100
Al 0.0000230 |m/m°C
( \ 30488| 0.0000173  m/m°C ( \
STATIONARY MACHINE MOVABLE MACHINE (MM)
(SM)
S e — b ,Machine Centre Line
SM Shaft MM Shaft
Centre Height Centre Height
DE & NDE Temp Distance Distance DE & NDE Temp
Points Points

NDE CH Change

Eillem

[ -]

T e e T e

DE CH Change

L m

CPLG CH Change

CPLG Change

L m

A A

DE Change

NDE Change

Elm [ m
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GRAPHICAL REPRESENTATION OF VERTICAL THERMAL CHANGES slide 2/3
Slide 2
Company: Asset: Date:
STATIONARY MACHINE THERMAL MOVABLE MACHINE THERMAL CHANGES
CHANGES
1000 1000
900 900
800 CPLG 800
700 533 700
DE crLg  DE
600 ® 600 o
. 500 sl _ 500 | 583 44 NDE
E 400 o g 400 © 259
= 300 | NDE = 300 3
o 200 | 259 o 200
S 100 S 100
5 1 Dg Machine Centre Line § B [}g ::i[;hme Tentre i
w200 g 200
o 400 (1]
= 500 > 500
600 600
J00 700
800 -800
900 900
1000 1000

SM Thermal Changes

Thermal

Posn (m) Chng (um)
b

NDE
DE

Dist

0.300

CPLG| 0.600

0 01 02 03 04 05 06 07 0.8 0.9
Horizontal Distance from NDE Foot (m)

259
421
583

1

0 01 02 03 04 05 06 07 08 09 1
Horizontal Distance from CPLG Face (m)

MM Thermal Changes

Dist

Thermal

Posn (m) Chng (pm)
b

CPLG
DE | 0.300
NDE | 0.600

583
421
259
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| Company:|

|ASSEt:|

| Date:|

STATIONARY & MOVABLE MACHINE THERMAL CHANGES & MOVABLE MACHINE ADJUSTMENT

3000
2600
2600
2400
2200
2000
1600
1600
1400
1200
1000

800

600

400 | ype
200 259

DE
421

CPLG
583

CPLG
745

CPLG
583

ESTIMATES

DE
907

DE
421

NDE
1069

NDE

Machine Centre Line

-200

400

600

-800
-1000
-1200
-1400
-1600
-1800
-2000
-2200
-2400
-2600
-2800
-3000

Vertical Change Elevations (pm)
=

0 010203 04 05 06 07 08 0.9
Horizontal Distance from Stationay Machine NDE Foot (m)

MM Thermal Changes
Dist | Thermal
Posn (m) Chng (um)

CPLG 0.900 583
DE | 1.200 421
NDE | 1.500 259

Movable M/C

Algmnt

Hm

1

1.1 1.2 1.3 1.4 1.5 16 1.7 1.8 1.9 2 21 2.2 23 24 2.5 26 27 2.8

Movable M/C
Algmnt

Hm

259

Movable M/C
Algmnt

Hm

e— Stationary Machine

Movable Machine

Movable Machine

Alignment Elevations

IM CL Alignment Elevation
Dist | Elevation
Posn (m) (um)

CPLG| 0.900 745
DE | 1.200 907
NDE | 1.500 1069

29

DE

~ Pkg Size

MM
I NDE

(pm)

DE
NDE

486
810
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